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Overview 
The purpose of this book is to supplement our academic advising time together. We will provide 

several resources for you that are designed to empower you to effectively plan your academic 

experience during your time in our program. 

 

Please note, this is a supplemental resource and does not replace or supersede the information 

from the Registrar and the Academic Advising Center. 

 

 

3 Steps for Academic Success 
 

Step 1: Time to Graduation & Degree Customization 
The first step you need to take to plan your classes is to understand when you plan to graduate. 
This will let you know how many semesters you have to work with as you plan your courses.  
 
When you are planning your courses, it is a great time to consider how you want to customize 
your degree experience. For example, you may want to: 

• Add a another major: We’ve had students in Public Relations really thrive as double 
majors, adding on degrees with Business, Art (graphic design), Political Science, Spanish, 
and others. This allows you to bolster your skillset and competitive advantage as a 
professional.  

• Add a second minor: In addition to minoring in Bible, PR students often add a second 
minor. This takes less units (and time) compared to adding another major and still 
allows for additional expertise that can help you in your career goals. Students have 
added the Business minor (agency/corporate concentrations usually consider this), 
International Development minor (nonprofit often will consider this), International 
Relations minor (those wanting to be in political affairs, work in diplomatic or 
government relations, etc. may want to consider this), and many others. 

• Add a semester abroad: There are many options for studying abroad (you can discuss 
those with Biola’s study abroad office). Often, PR students take their core (general 
education and Bible courses) abroad or use courses as “general electives”). It is rare to 
find courses that are public relations focused. Thus, we want to help you plan for your 
time abroad. We recommend considering your Sophomore year, or your Junior year 
fall. 

 
Please keep in mind these key facts for your planning: 

• All students need 120 units to graduate. This means your major + your core 
(Bible/General Education) + general electives = 120. Your degree audit helps you keep 
track of this, but it is important for you to be aware of how many units in total you have, 
not just your major units. 

• You need to be between 12-18 units for full-time student status each fall/spring 
semester.  

https://www.biola.edu/studyabroad/programs


• You may want to consider adding summer courses to speed up your graduation 
timeline, to facilitate lighter class loads in the semester, or to allow you to customize 
your degree experience (a second minor, another major, a semester abroad, etc.). 

• If you double major, you must meet the requirements for each major (pre-requisites, 
departmental requirements such as our symposium, etc.) and: “The second major must 
have a 'minimum' of 18 upper-division credits unique to that major (i.e., minimum of 48 
major credits and 138 total credits required — see individual major requirements). 
Students must confer with the departments in which they will major and with the Office 
of the Registrar.” 

• If you add another minor, “A minor requires a minimum of 18 credits, 9 of which must 
be upper-division. A minimum of 9 credits must also be unique to the minor (not 
counted toward any other requirements, including minoring in the same department as 
the major).  

 
 

Step 2: Complete The PRSC Academic Success Plan 
In our program, we ask that all of our students complete a success plan, which will ask you to 
identify the specific time in your academic journey you plan to take your PR courses. The first 
thing you should do is know your catalog year, which you can find on MyAccount.Biola.Edu, 
through your degree audit.  
 
Our PR.Biola.Edu website is your go-to place for information from our department. On this site 
you can find: 

• The class rotation (to see which classes are offered when) 

• Key academic forms (to add minors/majors, change your concentration, etc.) 

• An FAQ page 
 
As you plan, please be aware of pre-requisites. Additionally, carefully look at whether a course 
is full-term (14 weeks) or a condensed 7-week course (session A/B). We recommend that if you 
take a Session A, 7-week course, you also plan a Session B, 7-week course so that you even out 
your coursework load over a semester. Condensed courses require double the work, so stacking 
an A/B allows you to maintain a regular course workload throughout a term. Additionally, be 
sure to check the modality (online, hybrid, in-person). 
 
To help, we wanted to highlight the following details: 
 

• Three 1st Year Courses (or first term for transfers): There are three 100 level courses 
students typically take in their first year (PREL 104/105; PREL 107; PREL 111). If you are 
transferring into the program (or hoping to graduate in three years) we recommend 
taking these in your first term. 

• Three 2nd Year Courses (or second term for transfers): There are three 200 level 
courses students typically take in their second year (PREL 230; PREL 249/250; PREL 267). 

https://www.pr.biola.edu/academic-planning-form
https://www.pr.biola.edu/ba-program


If you are transferring into the program (or hoping to graduate in three years) we 
recommend taking these in your second term. 

• Five 3rd Year Courses (or second year for transfers): There are five 300 level courses 
students typically take in the third year (PREL 307; PREL 320 – Fall Only; PREL 344; PREL 
350/355 – Fall Only; PREL 388 – Spring Only). This is the time when you must start being 
aware of what is offered in a particular semester. Additionally, all 300 level courses have 
prerequisites that are at the 100 or 200 level. 

• Five Final Year Courses: There are five 400 level courses students take in their final year 
(PREL 410 – Spring only; PREL 444; PREL 458 – Spring only; PREL 460 – Fall only; PREL 
490 – taken in your last semester). Additionally, 400 level courses have prerequisites 
that you should be aware of. 

• Concentration Elective(s): Depending on your concentration, you have particular 
electives you can take. Your catalog year requires that you take either one or two major 
electives (which are different than “general electives” to help you meet the required 
120 units to graduate). You should plan to take your PR major electives at the same time 
as your 300 and 400 level units typically. If you are a “Digital Management” or an 
“Advertising” elective, you’ll find that you have set electives, meaning your degree audit 
will list an additional one or two required courses. Check the schedule and add those in 
accordingly to your plan. 

 
Once you complete the academic success plan, you do not need to submit it in future semesters 
unless you change your plan or re-arrange when you will be taking courses. 
 

Step 3: Manage Your Experience 
 

Throughout your time, there are several things you should keep in view. For example: 

• Accelerated BA to MA degree: After you complete your 100 level courses, you are 
qualified to apply for our accelerated BA to MA track, which allows you to accelerate 
your graduate studies and earn an M.A. in Public Relations & Reputation Management 
with just one year (three trimesters) additional time after you graduate with your B.A. in 
Public Relations and Strategic Communication. 

• Certificate in Principles of Public Relations Exam: In PREL 490, we prepare you to take 
this national certification to showcase your public relations skills. This is a way to further 
enhance your competitive edge and personal brand. Each class in our program is 
preparing you to be successful on that examination. We encourage you to save your KSA 
(Knowledge, Skills, and Abilities) sheets for each class to help you continually review 
information and key points as you move closer to PREL 490. 

• Graduation Petition: This is a form that you submit first to our department (for review) 
and after approval, submit to the registrar. Once this is accepted from the Registrar, you 
will have a meeting with a graduation counselor. This is the process you need to 
complete prior to being in the “group” for graduation (and receiving all the information 
for graduating in a particular semester). Please complete this when you have 88 credits 
complete in your undergraduate degree. You can find the form here. 

https://www.pr.biola.edu/advising-forms


• Department Communication: Throughout our program, you will find that we highlight 
internship opportunities, scholarship opportunities, jobs, and other important details 
within our social media and department newsletter. Our intention is to give you all the 
information you need to not only succeed in our program, but to really thrive. Please be 
sure you are empowering yourself by reading over the information when it is sent. 

• Department Contact: To help make your life easier when you need assistance, we’ve 
created a key contact sheet to guide you to the right person or department. Please 
reference this whenever you need assistance, and we’ll be happy to help! 

• Internship Course: For our internship courses (PREL 344 and PREL 444), you have to 
submit a proposal for an internship site to ensure it meets the requirements. On our 
PR.Biola.Edu website site, you will find the forms, information about all the processes, 
and an Internship FAQ form that answers common questions. 

 

 

 

https://www.pr.biola.edu/ba-program
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